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Ilpo 3ameeposcennn Ilonosricennn

npo 6i00i/1 KOKMPOJII0 ANApPamy
obnacuoi 0eparcagnoi aominicmpauii ma
nOCaA006UX IHCMPYKYIU 11020 NPAUIBHUKIE

Kepyrouncs gactuHOIO TpeThoro cratTi 44 3akony Ykpaium «[Ipo micuesi
JEepiKaBHi aJMiHICTpaIlii», MyHKTOM 2 YaCTHHHM HepIIol, YaCTHHOI APYrok CTaTTi 7,
YaCTHHOIO MepIIoro CTaTTi 8, myHkToM 3' yacTunu nepmioi cratti 17, crarTsmu 19, 20
3akony Ykpainu «IIpo nepxasHy ciyx6y», THIIOBEM IOJIOXEHHSM ITPO CTPYKTYPHUH
MAPO3IiN 3 KOHTPOIIO amapaTy MicleBoi JepxaaMiHicTpaiiii, 3aTBepIKeHUM
nocranoBoro Kabinety MinicTpi Ykpainu Bix 21.08.2000 Ne 1290 (3i sminamu):

3aTBepAuTH [10JI0XKEHHs NIPO BiJALT KOHTPOIIIO amapaTty obiacHol aepaBHOI

aZMiHICTpallil Ta TOCaxoBi iIHCTPYKIIiI HOro MpalliBHUKIB, 10 JOJAF0THCS.

KepiBHuk anapaty IL.M.KAJITHIHA




3ATBEP/DKEHO
Haxka3 kepiBHUKa amaparty
o61acHOI AepkaaMinicTpanii
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HOJOXEHHSI
PO BiIi71 KOHTPOJIIO anapaTy 06/1acHOI AepKaBHOI aAMinicTpamii

1. Bimmin KoHTpomro amapary oOGumepxanminicrpamii (mam — BIJUTiIT)
YTBOPIOETBCSI TOJIOBOKO 00JIaCHOI AepaBHOI aaMiHicTpanii — KepiBHUKOM 061acHOT
BifiChKOBO-IIMBINBHOI afMiHicTpanii (aii — ronoBa) 3 METOr 3/iHCHEHHS KOHTPOIIO
3a BUKOHAHHSM axTiB Ta Jopydyenb Ilpesunenra Vxpainu, KaGinery MiHicTpis
YKpalH{, MIHICTEPCTB, IHIIMX LEHTPAJbHUX OpraHiB BHKOHABUYOI  BIAJH,
PO3TOPS/UKEHb 1 JOPYYeHb IOJOBU Ta pearyBaHHS Ha 3allUTH i 3BEPHEHHS HAPOJHUX
JeNyTaTiB YKpaiHH Ta JeIyTaTiB MiCIIeBUX paf.

Bijin € CTpyKTypHHM HiZpO3AinoM amapaty oOiaepkaaMinicrpartii (mami —
armapat), fAKa BiANOBiTHO no 3akoHy VYkpainu «IIpo BificbKOBO-IUBLIBHI
aamiHicTpanii» Habyia cTaTycy o6iacHOl BIHCHKOBO-1UBLIBHI afMiHicTpalil, y cBoiit
NISIBHOCTI 3 IIUTaHb 3IMCHEHHS KOHTPOJIIO Ge3rocepenHso HiTIOPSTKOBAHIM
rOJIOBI, 3 iHIIKMX MUTaHb — KEPIBHUKY anapary o0iaepxaaMiHicTparii.

Koopaunaniro 3axoziB mono 3abe3nedeHHs] KOHTPOJIIO 33 BUKOHAHHSAM aKTiB
Ta nopy4eHb Ilpesunenra VYkpainu, KaGinery MinicTpiB Ykpaidum Ta MeTomuuHe
KEPIBHULITBO MiANBHICTIO BiIAiMy 37milicHIOE ["0NOBHMIM KOHTPOJNBHME JenapTaMeHT
Anminictpauii  Ilpesunenra VYkpaisw, Bigmoimumii migposmin Cekperapiaty
Kab6inety MiHicTpiB Ykpainu.

2. Bignin y cBoiii fisnpHOCTI KepyeTsess KoHeTuTymieo i 3akoHamu Ykpainm,
akramu [lpesunenta VYkpainu, Kabinery MiHicTpiB Ykpainu, MiHICTEpCTB, 1HIIHX
LEHTPAIbHUX OpraHiB BHKOHABYOI BIAg¥, PO3MOPS/DKEHHSIMH TIOJIOBH, HaKa3aMy
KepiBHMKA allapary, a TaKoX IuM [10IT0oKeHHSIM.

3. Biagin npoBamuTh CBOKO IisUTBHICTH HAa OCHOBI KBApPTATBHUX, MICSYHMX i
TeMaTWYHUX (Ha BUKOHAHHS IporpaM 3 JOBIOCTPOKOBHM IIEpiOZOM BHKOHAHHS, a
TaKOX IHIIUX IIPOrpaMm) IIaHiB, IO 3aTBEPAXKYIOTHCS KEPIBHUKOM amapary.

4. OCHOBHUMH 3aBJaHHAMH BiAJINTY €: :

1) 3pilicHEHHS KOHTPOJIO 3a BHKOHAHHSIM CTPYKTYPHHUMHM MiApO3IiIaMu
obnjepxagMiHicTpanii Ta ii amapaTy, TEpUTOpiaJbHHUMH OPraHaMH IIEHTPaIbLHUX
OpraHiB BUKOHABYOI BiaJ¥ (B YaCTHHI 3iHCHEHHS] HUMH JIJIETOBAHUX TIOBHOBAXEHb
o0nnepxaaMiHICTpallii) Ta OpraHaMHd MICIIEBOTO CaMOBPAAYBaHHS (B YaCTHHI
31IMCHEHHs] HUMHU JIeNIeTOBaHUX MMOBHOBaYXKEHb OPI'aHIB BHKOHABYOI BJIaJ1) aKTiB Ta
nopydens IIpesunenra Ykpainu, Kabinery MinicTpiB YKpaiHu, MiHICTEpCTB, 1HIIUX
HEHTPAIBHUX OpraHiB BUKOHABYOI BIaJH, PO3NOPSAIKEHb 1 JOPYyYeHb IroJIOBU (naji —
KOHTPOJIBHI TOKYMEHTH) Ta CTaHOM pOOOTH 3 pearyBaHHs Ha 3allUTH 1 3BEpPHEHHS
HApOJHWX [eIlyTaTiB YKpaiHW Ta JHelyTaTiB MicHeBUX pax (mami — 3amdTé i



3BEPHEHH), & TAKOXK aHalli3 PUYMH TOPYLICHHS CTPOKIB BUKOHAHHS KOHTPOJIBHUX
JOKYMEHTIB i BHECEHHS IIPOIO3HIIii I0/0 iX yCyHEeHHS;

2) miproroBka iH(pOpMalifHO-aHANITHYIHUX Ta iHINMX MaTepialiB 3 MUTAHD
BUKOHAHHA KOHTPOJIGHHX HOKYMEHTiB Ta pOOOTH 3 pearyBaHHS Ha 3alHTH i
3BEpHEHHS;

3) inpopMyBaHHs TOJIOBH IIPO CTaH BUKOHAHHS KOHTPONEHHX IOKYMEHTIB T
pobOTH 3 pearyBaHHs Ha 3allUTH 1 3BEPHEHHS CTPYKTYPHHMH IIiApO3ILIamMu
obnnepxaamiHicTpamii Ta i1 amapaTy, TepuTOpianbHEMHU OpraHaMy IEHTPabHUX
OpraHiB BUKOHABYO BIa/IU Ta OpraHaMy MiCLEBOTO CAMOBPS/TYBaHEHS,

4) MiAroToBKa MPOEKTIB PO3MOPSIXKEHb i JOPYYeHb TOJIOBH 3 IIHTAHB, IO
HaJIeXKaTh 10 KOMIIETeHIIIT Biaaiy.

5. Binain BiAMoBiAHO IO MOKJIJEHUX Ha HHOT'O 3aBIaHb:

1) Beme B ycTaHOBIEHOMY MOpSAKY OONIK 3aBOaHb, peaNi3alis sSKHUX
repen0davYeHa KOHTPOJIbHUMHE JJOKYMEHTaMH, Ta poOOTU 3 pearyBaHHS HA 3alWTH i
3BEPHEHHsI, KOHTPOJIb 3a SKUMHU MMOKJIaJeHO Ha BiAIiI;

2) nmepeBips€ BHKOHAHHS KOHTPONBHHMX JOKYMEHTIB  CTPYKTYpPHHMH
niaposjinamu obnaepxaamMinicTpanii Ta ii amapary, TepUTOpiaNbHHMH OpraHaMu
IIEHTPaAJIBHUX OPTaHiB BMKOHABYOI BJIAJ¥ Ta OPraHAMH MiCIEBOTO CAMOBPSTyBaHHS
Ta pearyBaHHsI Ha 3aIlUTH i 3BEPHEHHS,

3) 3alesnedye KOHTPOJb 33 CBOEYACHUM HaIXO/DKEHHSIM iHGQOpMaIifHMX Ta
IHIIMX MaTepialiB Bifl CTPYKTYpHHX NiAPO3AUTB obnjaepxkanMinicTpanii ta i
amapary, TEpUTOpialbHHX OpPraHiB IIGHTPAIbHMX OpraHiB BHKOHABYOI BNAJH Ta
OpraHiB MiCLIEBOTO CaMOBpsi/lyBaHHS IIPO CTaH BUKOHAHHS KOHTPOJIBHHX JOKYMEHTIB
Ta poOOTH 3 pearyBaHHs Ha 3allWTH i 3BEPHEHHS;

4) TOTye 1 3aBYaCHO Ta CHCTEMATHYHO HAJae CTPYKTYpPHHM HiJpo3iliam
obunepxanminictpanii Ta il amapaTy, palifepXaaMiHiCTpalisM, TepuTOpiagbHUM
OpraHaM LEHTPaJbHHUX OpraHiB BHKOHAaBUOi BIAAW Ta OpraHaM MiCIIeBOTO
CaMOBpSZlyBaHHsS  INOTM)KHEBl  ITMCBMOBI  HaraJyBaHHS-IIONIEPE/DKEHHS  IIPO
3aKiHYEeHHS CTPOKIB BUKOHAHHS KOHTPOJBHUX JOKYMEHTIB;

5) rorye inpopMaliiHO-aHATITUYHI MaTepialy Ui TOJOBH, HOro 3aCTYIHHUKIB
Ta KEPiBHMKA anmapaTy IO0/0 BUKOHAHHS KOHTPOIBHHUX IOKYMEHTIB Ta pearyBaHHs Ha
3allUTH 1 3BepHEHHS;

6) po3pobisie 1 BHOCHTH B YCTAHOBJICHOMY IIOPSAKY IPONO3ULII 3 MHTaHb
yIOCKOHAJICHHS oOpraHizamii 37ifiCHEHHS KOHTPOJIXO 33 CTAHOM BHKOHABCHKOI
JUCIHUTLIIHY;

7) TpOBOIMTH BUIEPEIKYBAILHUH MOHITOPHHI CTPOKIB  BHUKOHAHHS
KOHTPOJIBHMX JOKYMEHTiB Ta poOOTH 3 pearyBaHHS Ha 3allATH 1 3BEPHEHHS Ta
CBO€YACHO BIAIOBINHO [0 pO3NOALTYy OOOB’S3KiB iH(DOpPMYE TOJIOBY, MHOro
3aCTYIIHUKIB, KEPIBHKMKA aniapaty PO HEMOXJIMBICT IX JOAePKaHHA;

8) BHOCHUTH IMpONO3MLIi @po poO3MIST Ha  3acigaHHax  Kouerii
obJepKaqMiHicTpanii NMUTaHb MPO CTaH BUKOHAHHS KOHTPONBHHMX IOKYMEHTIB B
CTPYKTYPHHX MHiApo3finax obimepxaaMiHicTpalii Ta ii amapaTy, TEpPHTOpPialbHHUX
opraHax IEHTPAJIbHUX OpraHiB BHKOHAaBYOI BIaJUM Ta OpraHax MiCIIEBOTO
CaMOBpSITyBaHHS;



9) BHKOHY€ iHIII yHKIU], 1[0 BUILTMBAIOTH 3 OKJIANAEHAX HA HBOTO 3aBJaHb, ¥
TOMY YHCII BIONOBIOHO 10 3akoHy VYkpainu «[Ipo BifiCbKOBO-IMBLIBHI
aaAMiHICTparIii.

6. Binzin mae mpaso:

1) mpoBomuTH B CTPYKTYpHHX mimposiiiax oGuaepxaaMidicTparii ta ii
arnapary, TepUTOpiaJbHHX OpraHaxX LEHTPAIbHUX OpradHiB BHKOHABYOI BIAAH Ta
OpraHax MiCI€BOTO CaMOBpAAyBaHHS IIEPEBIPKH BHUKOHAHHSA KOHTPOJBHHX
JTOKYMEHTIB Ta pOOOTH 3 pearyBaHHs Ha 3aIIUTH 1 3BEPHEHHS; .

2) omepxyBaTH HeoOXinHy iH(opmamifo, a y pasi moTpe6bu — BigmosimHi
AOKYMEHTH BiJl IHIIMX CTPYKTYpHHX IiIpO3IiIB oO0iaepxaaMinicTparii Ta I
amapary, TepMTOpiallbHUX OpraHiB IEHTPaJbHUX OpraHiB BHMKOHAaBYOI BIamy Ta
OPTraHiB MiCIIEBOTO CaMOBPS/yBaHH;

3) GpaTu y9acTp y 3acimaHHSIX KoJIeriif, Hapamax, IO IPOBOAATHCA B 1HINIHX
CTPYKTYPHHX Mifpo3Ainax oOnpepkajMiHiCTpamliif, TepUTOpialbHUX OpraHax
LIEHTPaJIbHUX OPraHiB BUKOHABYOI By Ta OPraHax MiCIIEBOTO CaMOBPSyBaHHS;

4) BHOCHTH B yCTaHOBJIECHOMY HOPSIKY BiIIOBiAHI mpomosuuii i rmepesipsaTu
IIOBHOTY YCYHEHHS IIOPYIIEHE Ta HEOJIKIB, BUABICHUX MONEPEIHIMU MepeBipKaMH,
3 IIUTaHb, 10 HAJIEXKATH JO HOTO KOMIETEHIT;

5) onepXyBaTH Bifi CTPYKTYPHHX Iipo3aimiB oGimepxaaminicTpamii Ta ii
anapaTy, TEpHUTOpiaJIbHMX OpraHiB IEHTPaJbHUX OpraHiB BHKOHABYOI BIagd Ta
OpraHiB MICLIEBOIO CaMOBPSIyBaHHS IHMCBMOBI Ta YCHI NMOSCHEHHS 3 ITUTaHb, IO
BHHHKAIOTh MiJ] 9aC IEPEBIPOK BHUKOHAHHA KOHTPOJIBHHX TOKYMEHTIB T4 CTaHy
po0OTH 3 pearyBaHHS Ha 3allUTH i 3BEpHEHHS;

6) 3aly4aTH B YCTAQHOBJICHOMY IOPSIKY CIICLIaiCTIB {HIIMX CTPYKTypHHX
Higpos3aimB  oOnaepxanMiHicTpamii Ta 1 amapaTy, TepUTOpialbHMX OpraHiB
IIEHTPAILHUX OpraHiB BHKOHABYOI BIJIaJM, OPraHiB MiCI[EBOTO CaMOBPsIyBaHHS,
HayKOBIIB Ta IHMUX (axiBLiB, NPaliBHUKIB IIiIIPHEMCTB, YCTAHOB Ta Opragizawii
(3a IX 3roJ0r0) AJIA HPOBENICHHS IMEPeBipOK Ta BXKUTTA HEOOXiMHMX 3aXOMiB IIOIO
OIIEPaTUBHOTO YCYHEHHsI BHSBIEHHX HEJONIKIB IiJl 9ac BHKOHAHHS KOHTPOJIHLHUX
JIOKyMEHTIB Ta poOOTH 3 pearyBaHHs Ha 3allUTH | 3BEpHEHHSI;

7) BHOCHTHU IPOIMO3MLII IIOA0 3HATTS 3 KOHTPOJIO YK IPOIOBXKEHHS CTPOKIB
BUKOHAHHSA KOHTPOJIBHHX JIOKYMEHTIB Ta pOOOTH 3 pearyBaHHs Ha 3alldTH 1
3BEpHEHHS,;

8) BHOCUTH MPOMNO3UIII IIOMO0 3a0XO4eHHs abo0 TMPUTATHEHHS [0
BIJITIOBIIAJIBHOCTI KEPiBHHUKIB CTPYKTYPHHX MiAPO3IiNIB Ta IHIIUX ITOCAL0BUX OCiO
obnaepkaaMiHicTparrii.

7. Bingin y mpoueci BUKOHaHHS MOKJIaJeHUX HA HBHOTO 3aBJaHb B33aE€MOJIE 3
CTPYKTYpPHHMH Mifpo3JainamMu obnacHoi JAepXajaMmiHicTparii Ta 11 amapary,
palifepxaJMiHICTpalliAMKA, TEPUTOpialbHUMHU OpraHaMH IEHTPAJIbHUX OpraHiB
BHKOHABYOI BJIaJiy, OpraHaMU MiCIIEBOT'O CaMOBPSIIyBaHHS.

8. Binain odonroe HaYaIbHUK, KU NpU3HAYAE€THCS Ha MOCATy i 3BUIBHIETHCS
3 Hocaiud KepiBHMKOM arapaTy BiAIIOBIIHO [0 3aKOHOJABCTBA MPO JEPIKaBHY



cryx0Oy, Tpo IO BiJNOBIAHMM 4YHHOM iHpOpPMyeThcs I oNOBHMI KOHTPOJIbHU
fenapraMeHT AxMinicTpauii Ilpesumenta VkpaiHu Ta BigmoBigHuit mizposiin
Cekperapiat Kabinery MiHicTpis Ykpainu. '

9. HavansHuK Bigaimy:

1) spificHroe KepiBHHITBO —JIisUIBHICTIO BifmiMy, Hece IEPCOHAIBHY
Bi/ITIOB1TaNIbHICTh 32 BUKOHAHHS [TOKJIAIEHUX Ha HHOTO 3aBIAHb;

2) 3zabesmedye B MeKaX KOMIICTEHIi 30epeskeHHA y Bimmimi epskaBHOL
Ta€MHHUII, 1HIIOT iHOpMaIIiT 3 0OMEXEHNM HOCTYIIOM BiITIOBITHO 10 3aKOHO/IaBCTBA;

3) pasoM 3 yIOpaBmHHAM 1O poGOTI 3 NepCOHAIOM  amapaTy
obnnepxxagMiHicTpallii BXXHWBac 3aXOAiB INOLO ITi/IBUINCHHS KBaJTiGikalii kaapis
BiALITY;

4) BHOCUTH B YCTaHOBIIEHOMY IIOPSIKY ITOZAHHS MPO 320X0YEHHS [PAIliBHHKIB
BiJNlTy Ta HaKJIaeHHs AUCHMILTIHAPHUX CTATHEHE;

5) pospobnse i 3xilicHIOE 3aXOAM INOAO MOJNIMINEHHS oOpradizamii Ta
IiIBUILIEHHS e()eKTUBHOCTI poOOTH BiImiy;

6) 3abesmeuye moJep)KaHHA MNPAIiBHUKAMH BiIiMy MPaBWI BHYTPIiLIHEOTO
CIIyk00BOT0 pO3IOPSIIKY;

7) BU3HAuae IpaBa Ta OOOB’SI3KM NPAIBHUKIB Bifiny BiAmOBimHO 0
IIOCaIOBHX 1HCTPYKIIiH, 3aTBEPIPKEHIX KEPiBHUKOM amapary;

8) BUKOHye iHIN OGOB’A3KH, IOKJIAJEeHi Ha HBHOrO TOJOBOIO Ta KEPiBHUKOM
amapary.

10. TlosroxeHHs PO BLAALIA Ta HOCAAOBI iHCTPYKWil HpaliBHHUKIB BiAAidy 3a
HOTO/UKCHHSIM 3 HaYalbHMKOM BIAOUTy 3aTBEPKYIOTBCS HaKa3oM KepiBHMKA
amapary, a CTpyKTypa BifJily, HOro INTaTHa YHCEIBHICTH, MOCAAOBI OKJIAAM Ta
HaJ0aBKU BCTAHOBIIOIOTECS PO3MOPSIKEHHSIM T'OJIOBH.

11. IlpaniBHUKY BiIiTy IPA3HAYAIOTHCS HA MIOCAIU Ta 3BUIBHSIIOTHCS 3 I10CAT
KEPIBHUKOM arapaTty BiJIIOBIIHO IO 3aKOHOJAaBCTBA IIPO JEPIKABHY CIIyXkO0y.

HavanpHUK BigAUTy KOHTPOIIIO %‘ / A I.B.FAMTAKOBA



3ATBEP/DKEHO
Haxa3 xepiBHUKa amapary
0071acHOI nepxaaMiHicTpariil
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IlocapoBa incTpykuis
HAYAJbLHHKA BIAAITy KOHTPOJIIO anapary
00J1acHOI AepskaBHOI agMiHicTpamii

1. 3araJabHi M0JI0KeHHS

Ilocaga HavampHUKa BiJUIUTY KOHprnIo amapary oOiaepKaaMmiHicTparli
(maui — BiAAiT) 3rifHO 31 craTtTero 6 3akoHy Ykpainu «IIpo JepxkaBHY ciyxGy»
BIHOCUTBCS 10 KaTeropil «by» mocay iepaBHUX CIIyKOOBIIiB.

HavaneHHK BTy NpU3HAYAE€TBCS HA IMOCAAy Ta 3BiIBHIEThCS 3 Hel
KEPIBHAKOM amnapaTy oOiiepxaaMiHicTpanii (maii — amapar) B yCTaHOBIEHOMY
YMHHUM 3aKOHOJIABCTBOM ITOPSIKY.

Hauanpauk BIJUTLTY 1 ITOPS IKOBY €THCS Oe3nocepeHBO rOJIOBI
obniepKaAMiHICTpanii — KepiBHMKY 00nacHOI BifiCBKOBO-LMBIIBHOI anMiHicTparii
(mami — rosjosa), € MiA3BITHUM i I JKOHTPOILHUM — KEPIBHHKY aIapary.

HavansHuKy 6e3nmocepeHbo MiIIOPSIKOBaHI BCi PAIliBHUKY Biily.

V CBOi# AIATBHOCTI HavallbHUKA BTy KepyeTbes KoHcTuTymiero i 3akonamu
Ykpaiuu, akramu Ilpesunenta Ykpainu, Kabinery MinictpiB Ykpaiuu, mMiHicTepcTs,
IHIIMX LEeHTpaJbHUX OpraHiB BUKOHABYOI BIAJH, PO3IOPAMKEHHIMH TIOJIOBH,
Haka3aMd KepiBHUKa amapary, IToloxkeHHSM Npo BiIAid, iHIIMME HOPMATHBHO-
IIPaBOBAMH aKTaMH, IO TIOB’s3aHl 3 GYHKIISIMHU 00IIepKaAMiHiCTpaIlil Ta BiAiLY.

Ha nocany HavanbHUKA BiIIiTy IPU3HAYAETHCSA 0c00a, KA Mae:

1) BULIly OCBITY CTYIIEHS HE HIDKYE MaricTpa;

2) mocBin pobOTH Ha NocasiaxX JepKaBHOI ciIy6u kaTeropiit «b» un «B» abo B
‘opraHax MiCLIEBOTO CaMOBpsAyBaHHS, a00 Ha KEpIBHUX MOCAAaX IIiIMPUEMCTS,
YCTaHOB Ta OpraHizalifi He3aleXHO Bif (OPM BIACHOCTI HEe MEHIIE JBOX POKIB Ta
BUTBEHO BOJIOZIE IE€PIKABHOIO MOBOIO.

HavansHuK BiAJIiTy MOBUHEH 3HATH:

1) Koncturynito VYkpaiHu, 3akoHH YkpaiHu, akté llpeswmenta VYkpainw,
Bepxosnoi Panu Ykpainu, Kabinery MinictpiB Ykpainu, iHII HOpMATHBHO-IIPaBOBI
axTH, IO CTOCYIOTBCS [EpXKaBHOI CIYXXOHW, HiAJIBHOCTI obsmepxkaaMiHicTparii Ta
BIJUILILY;
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2) OCHOBH JIEp>KaBHOTO YIIPABJIIHHS;

3) 3aranpHi NpaBWIa ETHYHOI TOBEAIHKH JIEPXKABHHX CIy>KOOBLIiB Ta
II0CaJIOBUX OCi0 MiCLIEBOIO CaMOBPSIyBaHHS;

4) npaBuiia Ta HOPMU OXOPOHH IpAIli Ta IPOTHIIOKEKHOTO 3aXHCTY;

5) OCHOBH IpaBa, IOJITOJIOTIT Ta PHHKY IIpalli;

6) OCHOBHI NpPHHIMIK pPOOOTH Ha KOMIT'IOTepi Ta Bimmosimai IIpOTpaMHi
3aco0u.

Y pasi BiAACYTHOCTi HayaNbHHKA BiJyIily HOro oGOB’S3KM BUKOHYE 3aCTYIIHHK
HavaJIbHUKA BiIyIiTy.

2. 3aBaaHHs, 000B’3KH TAa IOBHOBAKEHHS

HavanbHuk Bigminy:

1) 3xificHIOE KepiBHMIITBO MisNIBbHICTIO Bimuimy Ta KOHTPOJIb 38 BUKOHAHHSIM
3aBJlaHb, MOKJIaNCHUX Ha BiIJILI;

2) pospobnse i 3fificHIOE 3axoAM MIOZO TOJINIIEHHS OpraHizamii Ta
HiJBHUIIEHHS e()eKTHBHOCTI poOOTH Biminy;

3) posmoxinge O06OB’S3KM MK IpaliBHUKAMH BiIAiTy, KOHTDPOJIIOE Ta
KOOPJUHYE 1X [[sIBHICTD, (POPMYE Ta BHOCHTE HA 3aTBEP/UKCHHA KEPIBHHUKY anapaTy
IosoxeH s Ipo BiIIL, TOCANOBI IHCTPYKIIT IpaliBHUKIB BiIiny;

4) opraHi3oBye pO3poOKy IIPOEKTIB PO3MOPSUKEHb 1 JOpPYydYeHb T'ONOBU 3
IIUTaHb, [0 HAJIEXaThk 10 KOMIIETeHIIl Bi Iy,

5) B3aeMoji€ 3 NHTaHh KOHTPOMIO 31 CTPYKTYPHWMH IIiJpO3AilaMu
obnaepxaaMiHicTparli Ta it amapary, BIIOBIIHUMH  CITy:KOamu
paiiepxaaMiHiCTpalIiif;

6) y Mexax KOMIETEHLil 3[iliCHIoe aHall3 cTaHy i TeHmeHLiH poGoTu 3
KOHTPOJIFO 32  BHUKOHAHHSAM  HOPMATHBHO-NIPABOBUX  &KTiB  CTPYKTYPHHMH
MiApo3iiaMu  O0NAepKaaMiHiCTpanii, TepPUTOpialbHUMKM OpraHaMd IEeHTPaIBHHX
OpraHiB BHKOHABYOi BIaAM (B YaCTUHI 3IifiCHEHHY HHUMH IIOBHOBa)XCHb
obnmepxxaaMiHicTpalii) Ta opraHaMM MiCIIeBOrO CaMOBpsAyBaHHS (B YacCTHHI
3/1IiCHEHHS HEMHM JINIETOBAaHUX [TOBHOB)XCHb OPraHiB BUKOHABYOI BJAW); IpUAMae
BINIOBiAHI pilIeHHA INOJO YCYHEHHS HENONIKIB 1 3aKpiluleHHS MO3MTHBHUX
TEHCHITIH;

7) rotye iHpopMarifHO-aHATITHYHI Ta iHII MaTepiald 3 MUTaHb BUKOHAHHS
KOHTPOJIbHUX JOKYMEHTIB T4 PoOOTH 3 pearyBaHHS Ha 3aIIWTH 1 3BEPHEHHS HAPOAHUX
IenyTaTiB YKpaiHHt Ta JIelyTaTiB MiCIIeBUX paj (Iali — 3amuTH i 3BepHEHH);

8) imdopMmye romoBy IpO CTaH BHKOHAaHHS KOHTPOJIBHHMX IOKYMEHTIB Ta
poboTH 3 pearyBaHHA Ha 3allUTU 1 3BEPHEHHs CTPYKTYPHUMHM MiApO3iaMu
oONAepXKaAMiHICTpalii, TEepPUTOpiaNPHAMK OpraHaMHi LEHTPAIBHUX  OpraHiB
BUKOHABYOI BJIaJi¥ T4 OPraHaMH MiCLIEBOTO CaMOBPSITyBaHHS;

9) 3abe3neuye eheKTHBHY B3a€MOJIIO BiIALNY 31 CTPYKTYPHHMMH IiAPO3AiIaMu
obmacuoi  jgepxaamiHicTpanmii Ta 1i  amapaTy, paiimepaaMiHicTpanisMu,



TEPUTOPiaIbHAMH IiJIPO3/iTaMy IeHTpaJbHUX OPraHiB BUKOHABYOL Blagy, OpraHaMH
MICIIEBOI'O CaMOBPSIAyBaHHS;

10) majmae KepiBHMKy amapaTy IIPONO3MIII INOAO IPUMHATIS Ha pobOTYy,
TIepeBEJEHHs, 3BIIBHEHHS NPalliBHUKIB BTy, IX 320X04eHHs a00 NPHUTATHEHHS 0
BIAMOBIAAIBHOCTI 3T1MHO 13 YMHHHUM 3aKOHOIaBCTBOM;

11) posrnsnae BXigHI JOKyMEHTH, OIEpXKaHi IICIs PO3IJISLY KepiBHHIITBOM
oOnnepxKaaMiHiCTpallil, Ta posmofiiste IX MK cHemiamictamMu Bimmiay s
3JIiiICHEHHS KOHTPOJTIO 32 X BUKOHAHHSIM;

12) ompanpoBye B Mexax KOMIIETEHII BiAmily Ta Bisye posnmopsmdi
JIOKYMEHTH, IPOTOKOJBbHI JOPYUEHHS TOJOBH, JIMCTH-BIANOBIAI Ha BHKOHAHHSA
KOHTPOJIBHUX TOKYMEHTIB;

13) Hamae CTpyKTypHHM Higpo3iinaM obixepxkaaMiHicTpamii Ta 1 amapary,
paiiiepxaMIiHICTpalisM, OpraHaM MiCIIEBOI'O CAMOBPSITyBaHHS METOAMYHY Ta iHIILY
IPaKTUIHY JOIIOMOTY 3 IMTaHb, O HaJIeXaTh A0 KOMIIETEHIIl BiiIy;

14) opranisoBye i IpOBOAKUTE pOOOTY, OB’ A3aHy 3 MiABHUIIEHHIM KBayi(ikanii
IIpaI[iBHUKIB BIAALLY;

15) BuKOHYe 3a MOpyYeHHSM TOJIOBH, KepiBHHKA amnapaTy iHIOi 3aBJaHHA B
Mexax KOMIIETeHIIiT BiAIiTy;

16) 3abesnedyye B MexaX KOMIIETEHII 30epexXeHHS y Biamimi aepxaBHOI
TAEMHHI, 1HIIOI iHpoOpMarlii 3 0OMeXeHWM MAOCTYIIOM BiAIIOBIOHO 70 YHHHOIO
3aKOHO/IaBCTBa,

17) 3abesneuye nojepkaHHS NpalliBHUKAM{ BiIily MPaBHI BHYTPILMIHBOTO
CIIy’k00BOT0 PO3IOPSIIKY, 3aKOHOJABCTBa YKpaiHU 3 HUTaHb JIEPKABHOL ClIy)Ou Ta
3ano0iraHHs KOpYIIIii;

18) 3nilicHIOE 3ax0/M, CIPSMOBaHI Ha IiABHUINEHHS PiBHA NpodeciHuX 3HaHb
IIpalliBHUKIB BIJIIIITY;

19) cnpuse goctymy no my6miuHOi iHQOpMallii, sSKa € B PO3MOPSHKEHH]
BIJUTLITY.

3. IIpaBa

BinmosiiHo 10 NOKJIaIeHuX 3aBIaHb, 000B’I3KiB Ta MTOBHOBAKEHE HAYAIbHUK
BIJUILTY Mae IIpaBo:

1) 3a popydeHHSM TOJOBH a0o0 KepiBHHKA amapary IpeaCTaBIsATH
obnepxaaMiHICTpallil0 B IHIIUX OpraHax 3 IIUTaHb, IO HAJIEXKATh J0 KOMIIETEHIIT
BIJUILITY; .

2) opepxyBatu iH(OpMaLilO, BIAMOBIAHI JOKYMEHTH BIil CTPYKTYPHHX
nigpo3autiB  obiaepkaaMiHicTpamii Ta 11 amapaTy, TEpUTOpialbHHX OpraHiB
LEHTPAJIILHUX OpraHiB BHKOHABUOI BJIAJMA Ta OPraHiB MiCLIEBOTO- CaAMOBPSIYBaHHS,
‘TOTPiOHI AIs1 BUKOHAHHS MOKJIA/IEHUX Ha BiJILN 3aBIaHb,

3) mpoBOAWTH B CTPYKTYPHHX HiApo3fdinax obnxepxkanminicrpamii Ta il
amapary, TepUTOpiaJIbHUX OpraHax LEHTPaJbHUX OpraHiB BHUKOHABUYOI BIagu Ta
opraHax MiCIIeBOTO CaMOBpSIyBaHHS II€peBIpKM BHUKOHAHHS KOHTPOJBHUX
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JIOKyMEHTIB Ta CTaHy poOOTH 3 pearyBaHHS Ha 3aIlUTH i 3BEPHEHHs, ONEPKYBaTH BiJ
HUX IIOSICHEHHS 3 [IUTaHb, I1J0 BUHUKAIOTH I/l Yac IIePEBIPOK;

4) BHOCHTH B yCTaHOBIEHOMY IOPSIKY BiAIOBiAHI Mpomo3uuii i mepesipsaTH
IIOBHOTY YCYHEHHS IIOPYIIEHE Ta HENOMIKIB, BUABICHUX IONEPEIHIMY TIEPEBIPKAMH 3
IIUTaHb, III0 HAJIeXAaTh O HOro KOMIIETEHIIIT,

5) BHOCHTH TNpPOMO3MLIl TOJOBi, KEPIBHHKY alapary OO0 BIOCKOHAJCHHS
poOOTH BiANOBIIHO 1O 3aBJaHb, MOKIAJEHHX HA BiJUIiI, 3HATTS 3 KOHTPONIO YU
IPOJIOBXEHHSI CTPOKIB BHKOHAHHS JOKYMEHTIB, 3a0XOUY€HHS a00 NPUTATHEHHS J0
BIANOBIAABPHOCTI KEPIBHUKIB CTPYKTYPHMX MiJPO3/iIiB Ta iHIIHX [OCAJOBHX OCI0
obnnepxaamiHicTpamii;

6) BUMAaratu BiJ IIpalliBHUKIB CTPYKTYPHHUX IiJPO3ALTIB
obnuepxanMinicTpanii Ta ii amapaTy BHKOHaHHS BCTaHOBIEHMX HpaBHI POOOTH 3
JOKyMEHTaMHU.

4. BinnoBigaJbHICTD

HavanbpHUK BiJiily Hece NepCOHANBHY BiIIOBIAAILHICTE 32:

1) nHeHanexxHe BHKOHAHHA a00 HEBUKOHAHHS I10CAJOBUX OOOB’SI3KiB, III0
nependadeHi Hi€ro I0Cal0BOIO IHCTPYKIIEIO, MOPYIIEHHS IIPABUJI €THYHOI OBE i HKH
Ta IiHII MHOPYHIIEHHS CIy>X00BOI [UCLMIUIIHM — AWCHMIUNIHADHY — B MeXax,
BH3HAYCHUX YHMHHHMM 3aKOHOJABCTBOM IIpO Ipaifo Ta 3akoHoM Ykpainm «IIpo
JIEpP’KaBHY CIIYXKOy»;

2) IIpaBOMNOPYIIEHHS, CKOEHI B IPOLIECi BUKOHAHHS IT0CAI0BUX 000B’SI3KiB, —
B M€Xax, BH3HAUCHUX aJMIHICTPATUBHUM, KPHUMIHAJIGHHM Ta IUBIJIBHUM
3aKOHOJABCTBOM YKpaiHU;

3) 3aBmaHHS MaTepialbHOI IMIKOAM — B MeXaX, BH3HAYEHHX YMHHUM
3aKOHOLABCTBOM Y KpaiHU.

JisnpHICTP HayalbHMKA BiIULy TMiISrae IMIOPIYHOMY  OLIHIOBAHHIO,
IIOKa3HUKaMH $IKOI € SKICTh 1 CBO€YaCHICTh BHKOHAHHS IIOCAJOBHX 3aBAaHb Ta
000B’s3KiB, NOTPUMAaHHS 3arajbHUX IIPAaBHMJI €TUYHOI MOBEMIHKH JAEP)KaBHUX
CiIyOO0BIIiB Ta IOCaOBUX OCI0 MiCIIEBOTO CaMOBPS/IyBaHHS, BUMOI' 3aKOHOJABCTBA
y cdepi 3armobiraHas KOpyIiii.

5. BzaemoBigHocHHH (3B’ SI3KH) 32 M0OCA/1010

HavansHuk BIUTUTY Yy Ipolieci BUKOHAHHS 3aBJlaHb, ITOKJIAJEHUX Ha BiImiI Ta
HBOTO, 6e3rocepeIHBO B3aEMoOJIl€  3i CTPYKTYPHUMH Hipo3LIaMHU
obnnepxaaMiHicTpalii Ta I amapary, paiaep)kaaMiHiCTpallisiMHu, IEHTPAILHAMH
OpraHaM{ . BHKOHaBUOi BJIagd Ta IX TEPUTOPIANPHUMH  IIiAPO3ALIAMH,
IiAIPUEMCTBAMHU, yCTAaHOBAMH 1 OpraHi3allisiMH He3aJIe)XHO Bia (GOpM BIIACHOCTI,
00’ eTHaHHSIMU TPOMAJISTH.

HavanpHUK BiAIITy KOHTPOJIIO I.B.FAHJTAKOBA
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INocagoBa incTpykuis
3aCTYNHHKA HAYAJILHHKA BTy KOHTPOJIIO anaparty
00J1acHOI Aep:kaBHOT agMiHicTpaii

1. 3arajibHi noJ10KeHH A

llocama  3acTymHWKa  HayalbHMKAa  BINALy  KOHTPOMIO  amapary
obsxepxanminicTpanii (fami — Bimai) 3rigHo 3i crarrero 6 3akony Vkpaimu «IIpo
AeprKaBHy CIy:K0y» BITHOCUTBCS 10 KaTeropil «b» mocay nepkaBHUX CIIykOOBIIiB.

3acTyNHUK HavaJlbHUKA BIIJITY [IPU3HAYAETHCS HA IOCALY T4 3BIIBHIETHCS 3
Hel KepiBHUKOM amapaty obmiaepxanmigicTpanil (qayi — amapar) B yCTaHOBJIEHOMY
YUHHUM 3aKOHOJaBCTBOM TOPSIJIKY.

3acTymHMK  HadYaJlbHMKA  BifAimy 0Oe3mocepelHBO  IIiAIOPAAKOBYETHCS
HavaJbHUKY BiIOLTy. '

Y CBOIH HisNIBHOCTI 3aCTYIIHUK HaYalbHUKA BiIIiTy KepyeTbes KoHcTHTYyLiEH i
3aKOHaMu YKpainu, akramu IIpesunenta Vkpainm, Kabinery Minictpie Vkpainm,
MIHICTEPCTB, IHIIMX IEHTPaIbHUX OpPraHiB BHKOHABYOI BIIH, PO3MOPSIKEHHIMH
ronoBH OONacHOI JepxaBHOI aaMiHicTpamii — KepiBHMKAa 06JacHOI BiHCHKOBO-
LMBUILHOT ~ajamimicTpamii (mami — TronoBa), HakasaMH KepiBHMKAa anapary,
IonoxeHHAM PO BifILN, IHITMMH HOPMAaTHBHO-TIPABOBHMM aKTaMH, IO TIOB’S3aHi 3
(GyHKUIAMU o0nIep)KaaMiHicTpalii Ta Biuiy.

Ha nmocany 3acTynHuka HauanbHUKA BiITUTY IPU3HAYAETHCS 0C00a, KA Mac:

1) BHIIYy OCBiTy CTyIEHS HE HUXYe Maricrpa;

2) ocBin poOOTH Ha Iocagax JepiKaBHOI Ciiyx0u KaTeropiit «b» uu «B» abo B
opraHax MICIIEBOTO CaMOBpsIyBaHHs, a00 Ha KepiBHUX MOCaiax IIiAIpHEMCTB,
yCTaHOB Ta OpraHisallil He3aleXXHO BiJ (GOpPM BIACHOCTI He MEHILE JBOX POKIiB Ta
BIJIBHO BOJIOZIIE IEPKaBHOIO MOBOIO.

3acTyIHUK Ha4aJIbHUKA BiJIUTy MOBUHEH 3HATH:

1) Komcturyniro VYkpainu, 3akoHu VYkpaiHu, aktu llpesumenra VYkpainm,
BepxosHnoi Pagu Yxpainu, Kabinery MinicTpiB Ykpainu, iHIIi HOpMaTUBHO-IIPaBOBi
aKTH, IO CTOCYIOTBCSA IIAIBHOCTI JEpXKaBHOI CIyXOu, obmmepkaamiHicTparnii Ta
BIJITLITY;

2) OCHOBH JeP>KaBHOTO yTIPaBIIiHHS;

3) 3aranpHi NpaBUIa €THUYHOI IIOBEMIHKH Jep)KaBHHUX CIyXOOBIIB Ta
II0CaI0BUX 0Ci0 MICIIEBOr0 CaMOBpsAyBaHHST;
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4) mpaBuia Ta HOPMHU OXOPOHHU IIpalli Ta MPOTUIIOKEKHOTO 3aXUCTY;

5) OCHOBH TIpaBa, MOJIITOJIOTIT Ta PHHKY IIpalli;

6) OCHOBHI IPHUHIMIHN POOOTH Ha KOMIT'IOTepi Ta BiANOBIAHI mporpamui
3aco0u.

V pasi BiICYyTHOCTI HAYAJIbHUKA BiAIiTy BUKOHYE HOro 000B’I3KH.

2. 3aBaaHHs, 000B’I3KH TA NOBHOBAXKEHHSH

3acTynHUK HavyalbHUKA BiITY:

1) 3pilicHIOE B Me)XaxX IIOBHOBa)XE€Hb KEPiBHHULTBO [SUIBHICTIO Bimmiiy,
BUKOHY€ 000B’513KHM Ha4aJlbHUKa BiZIITy B pa3i HOro BiJICyTHOCTI,

2) 3abe3nedye eQeKTUBHE BUKOHAHHS 3aKpIIUICHUX 32 HUM HAMpsMiB poOOTH
BiILILY;

3) 6epe y4acTh y po3poOLi IIPOEKTiB PO3MOPSIKEHD 1 IOPYUEHb I'OJIOBH, FOTYE
TOTIOBiIHI 3aIIMCKH 3 MATaHb, III0 HAJIE)XKATh O KOMITETEHIIIT BIILLY;

4) y Mexax KOMIETEHIii 3[iHCHIOE aHali3 CTaHy i TEHIEHIiH poboTH 3
KOHTPOJIO 33 BHKOHaHHAM HOPMAaTHBHO-NIPABOBUX  aKTiB  CTPYKTYPHHMH
nigposninamMu obnaepxanMiHicTpanii Ta I amapaTy, TEpUTOPIaIbHMMU OpPraHaMu
IIEHTPAILHUX OpraHiB BUKOHABYOI BIIaH (B YaCTHUHI 3MiHCHEHHS HUMH IIOBHOBaXKEHb
obniepxxagMiHicTpallii) Ta OpraHaMd MICLIEBOIO CaMOBpsAyBaHHS (B YacCTHHI
3JIACHEHHSI HUMH JIeJeTOBaHUX [TOBHOBa)XEHb OPraHiB BUKOHABYOI BIIaIH); pHiiMae
BIJINIOBIHI DIIIEHHS IIOAO YCyHEHHS HEJOJIKIB 1 3aKpiIUIeHHS [TO3UTHBHUX
TeHICHIH;

5) rotye iHGoOpManifHO-aHANITHYHI Ta IHII MaTepialld 3 MUTaHb BUKOHAHHSI
KOHTPOJBHHUX AOKYMEHTIB Ta poOOTH 3 pearyBaHHS Ha 3aIIUTH 1 3BepHEHHS HAPOIHUX
JIeIyTaTiB YKpaiH{ Ta JeIlyTaTiB MiCleBUX paj (J1ajli — 3aIUTH i 3BepHEHHS),

6) IpOBOIUTEH 3a JOPYYEHHSM HadaJbHUKA BTy poOOTy, MOB’s3aHy 3
IiABUIIEHHAM KBai(ikallii NpalliBHUKIB BIAJUTY, Halae KOHCYJIbTAIil 3 TUTaHb, 1110
HaJeXaTh JO KOMIIETEHLIT BiIiTY;

7) BHOCUTH Ha4aJIbHUKY BIJLITY IPOMO3ULII OO NOJINIIeHHsS OpraHisaii Ta
TTi ABUITIEHHS €()EeKTUBHOCTI poOOTH BIILILY;

8) 3ale3nedye B Mekax KOMIIETEHLIi 30epexeHHS Yy Biaul gep:kaBHOL
TaEMHUIL, iHIOI iHMoOpMaIlii 3 OoOMeXeHHM JOCTYIIOM BIATOBIAHO JO YHHHOI'O
3aKOHOJIaBCTBA;

9) Gepe yuacTh y poOOTI KOHCYJIBTATUBHUX, JOPAAUUX Ta IHIIUX AOTIOMIXXHUX
OpraHiB, ciIyx0 Ta KOMICiH, 5IKi YTBOPIOIOTHCS TOJIOBOKO JUIS CHPHUSHHS 3J1HCHEHHIO
MIOBHOBaXXE€Hb O0JIZiepKaIMIHICTpaLlil;

10) BukoHye iHINI OOGOB’SI3KM, IO BUIUIMBAIOTh 3 MOKIANEHUX Ha BiAALI
3aBJ/IaHb.

3. IIpaBa

BiamosigHo G0 HOKJIaAECHUX 3aBaHb, 000B’A3KiB Ta IIOBHOBAXXEHD 3aCTYITHUK
HavYaJlbHUKA BiIJILITy Ma€ MpaBo:

1) 3a JOpYYEHHSAM HavaJbHUKA BiIJITy IPEACTaBISATH O0JIepKaIMiHICTPaIli0

B iHIIKX OpraHax JIep>KaBHOI BIAIH 3 MUTaHb, 110 HANISXKATh O KOMIIETEHIIi1 BiIiny;



2) oxepxyBaTH iH(GOpMANilO, BiNOBIAHI IOKYMEHTH BiJl CTPYKTYPHHX
Higpo3auIiB  obiaepxaaMiHicTpanii Ta 11 amapaTy, TEPUTOPialbHHX OpraHiB
IEHTPaJbHUX OpPraHiB BHKOHABUOI BIaJM Ta OPraHiB MiCIEBOTO CaMOBPSIyBaHHS,
TOTPiOHI JIIS BUKOHAHHS IIOKJIAIeHUX Ha BiIiJ 3aBIaHb;

3) mpoBOAWTHM B CTPYKTYpPHHX MiJpo3Aiiax obigepxanmigicTpanii Ta ii
arnapary, TEpPUTOpPIaIbHUX OpraHaX HEHTPAIbHUX OpPraHiB BHKOHABYOI BIAIH Ta
OpraHax MiICII€BOIO CaMOBPSAIYBaHHS IIEPEBIPKA BHUKOHAHHS KOHTPOJIBHMX
IOKYMEHTIB Ta CTaHy poOOTH 3 pearyBaHHs Ha 3aIlMTH i 3BEPHEHHS, OJIEPXKYBaTH BiJ
HUX NOSICHEHHS 3 ITUTaHb, 1[0 BUHUKAIOTS ITiJ] YaC MepeBipoK;

4) BHOCHTH B YCTaHOBJICHOMY IOPSJIKY BIAIOBiTHI MPOMO3MUINI i nepeBipﬂTH
IIOBHOTY YCYHEHHS IOpPYIIEHE Ta HEJOMIKiB, BUSBIIEHUX ITOTIEPEAHIMHU HepeBlpKaMI/I 3
IIUTaHb, 10 HAJIEXAaTh JO HOTO KOMIICTCHIIIT,

5) BAMAaraTu BIJT IIpaliBHUKIB CTPYKTYpPHHX NiApO3ALTiB
obnpepxanMiHicTpanii Ta i amapaTy BMKOHaHHS BCTAHOBJICHHMX IPaBHI POOOTH 3
JIOKYMEHTaMH.

4. BixnoBigajJbHICTD

3acTyIIHUK HadaJIbHUKA BiUTy Hece IepCOHANIBHY BiAMOBIAAIbHICTE 3a:

1) HeHalle)kHe BUKOHAHHS a00 HEBHKOHAHHS IIOCAJOBMX OOOB’S3KiB, IO
nepeadadeHi Mi€ro I0CaTOBOI0 iHCTPYKIII€IO, TOPYIISHHS PaBHJI €TUYHOI ITOBEIIHKA
Ta IHIN MOpyIIeHHS CIy>X00BOi AWCHUIUIIHM — JUCIUILTIHADHY — B MeXax,
BU3HAYCHUX YMHHUM 3aKOHOJABCTBOM IIPO Mpaifo Ta 3akoHoM Ykpaiam «lIpo
JIEp>KaBHY CIYXOy»;

2) mpaBOIOPYILIEHHS, CKO€EHI B TIpolieci BUKOHAHHSA MTOCagoBUX 000B’A3KiB, —
B MeXaX, BHU3HAYEHHUX aJMIHICTPATUBHUM, KpPUMIHAIBHHUM Ta I[UBUIBHUM
3aKOHO/ZIaBCTBOM YKpaiHU;

3) 3aBmaHHS MaTepialbHOI IIKOAM — B MeXaX, BHU3HAYCHHUX YHUHHUM
3aKOHOJABCTBOM Y KpalHH.

JisUIBHICT  3aCTYyNIHAKA  HajaJlbHUKa  BIIAUTy [ANSATae  IIOPIYHOMY
OIIHIOBaHHIO, ITOKAa3HHMKAMH SKOI € SKICTh 1 CBO€YACHICTh BHKOHAHHS ITOCAIOBUX
3aBIaHh Ta OOOB’S3KiB, MNOTPUMaHHS 3arajlbHUX TMPaBUJI E€TUYHOI ITOBENIHKH
JEpKaBHUX CIIY>KOOBI[IB Ta MOCAJOBHX OCI0 MICIIEBOTO CaMOBpSIyBaHHS, BUMOT
3aKOHOJIaBCTBa y cepi 3amobiraHHs KOpyIItii.

5. BzaemoBigHocHHH (3B’SI3KH) 32 MOCAI0I0

3acTynHUK HadalbHUKA BiJIUTy y IIpoleci BUKOHAHHS 3aB/iaHb, ITOKIAJICHUX
Ha BiAOi Ta HHOTO, OE3MOCEpPeHBO B3aEMOJIE€ 31 CTPYKTYPHHMH IIiAPO3IiTamMu
obnmepxanMiHicTpallii Ta i amapary, pafiiep)kagMiHicTpalisiMi, HeHTpaJIbHUMH
opraHamMy BHKOHAaBYOI B[y Ta iX TEPUTOpPiaJbHUMH OpraHaMU, HiJIPUEMCTBAMHU,
yCTAaHOBaMH 1 OpraHi3amisiMi He3aleXHO BiJ (GOpM BIIACHOCTI, 00’ €IHAHHAMU
TpOMa/IsH.

HavanpHUK BIAILTY KOHTPOJIIO L.B.FAMJIAKOBA
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ITocagoBa iHeTpyKIist
roJIOBHOIO cneniajicTa Bilaljly KOHTPOJIIO anapary
00J1acHOI Jep:KaBHOI agMiHicTpanii

1. 3araJbHi NoJIOKEeHHS

ITocana TOJIOBHOT'O cremiaiicTa BIALTY KOHTPOJIIO armapary
obnnep>kaaMiHicTpanii (qam — BiAAUT) 3rigHO 31 cTarreo 6 3akoHy Ykpainu «IIpo
TiepKaBHY CIIy»k0y» BilHeceHa 0 KaTeropii «B» mocaj grepaBHUX CITy>KOOBIIIB.

["onoBHUI ceniaicT BiAJily IpHU3HAYA€THCS Ha IOCAAY Ta 3BUIBHIETHCS 3 HEl
KepIBHUKOM amapary obyaepkaamMiHicTpamii (Hayii — amapaT) BiZmoOBIigHO 10
3aKOHOJI@BCTBA IIPO JePiKaBHY CITyXOy.

I'omoBHui cnenianicT BigauUTy 6e3mocepeHbO MiANTOPSAKOBAHUN HAYAILHHUKY
BIJUILTY.

VY cBOill NiAIBHOCTI TONIOBHUHN CIEIialicT BioalTy KepyeThes KoHCTUTYyIIEO i
3aKkoHaMU YKpaiHu, aktamu llpesmpenta Ykpainu, Kabinetry MinictpiB Ykpainu,
MIHICTEPCTB, IHIMMX LEHTPAIbHUX OpPraHiB BHKOHABUYOI BIAIU, PO3MOPSKEHHIMU
rojioBu o0O0JacHOl JAep)KaBHOI aAMiHICTpamil — KepiBHHKa o00jacHOl BiliCBKOBO-
ITMBUIBLHOI aiMiHICTpallii (IaJli — rojioBa), HaKka3aMy KepiBHUKa anapary, [ lonoxeHHsIM
Ipo BIAAUI, IHIIMMH HOPMATUBHO-NPaBOBUMU aKTaMH, IO IMOB’s3aHl 3 (QYHKIUSMU
obnaepxaaMiHicTpalii Ta BLAALTY. '

Ha mocamy roioBHOIo creriajiicTa BiALTy IpU3HaYaeThes 0cola, sKa:
1) Mae BUIIy OCBITYy CTYIICHs He HIK4Ye MoJiouioro Oaxanaspa abo Gaxanaspa;
2) BiJIBHO BOJIOZI€ AePKaBHOIO MOBOIO.

I"onoBHMI cHieIialicT Bi/IUTy IOBUHEH 3HATHU:

1) Koncrutyuiro Ykpainu, 3axkoHM YKpaiHu, akth [lpesummenra YxkpaiHw,
Bepxosuoi Pamu Ykpaiau, Kabinery MinicTpiB YKpaiau, iHIII HOpMaTUBHO-IIPABOBI
aKTH, IO CTOCYIOTBCS JNISUTBHOCTI Nep)kaBHOI CIyXO0u, obGnnepkaamiHicTpamii Ta
BIAILTY;

2) OCHOBH JIeP>KaBHOTO YIIPaBIIiHHS;

3) 3araybHi IpaBWiIa eTHYHOI ITOBEAIHKH JEPKaBHUX CIIy>KOOBIIIB Ta TIOCAAOBUX
0cib MicIIeBOTO CaMOBpSITyBaHHS;

4) mpaBmia Ta HOPMH OXOPOHHU IIpalll Ta MPOTHIIOKEKHOTO 3aXUCTY;



5) OCHOBH MpaBa, IONITOJIOTII Ta PHHKY Ipalli;

6) OCHOBHI IIPUHIIUITE POOOTH Ha KOMII'FOTEpi Ta BIANOBIAHI IporpaMHi 3aco0u.

3a pillleHHsIM HavalbHUKA BiJTiTy BUKOHY€ 000B’ I3KH BiICYTHBOIO pAaIliBHUKA
BiZUILTY.

2. 3aBjJaHHA, 000B’3KH Ta NOBHOBAKEeHHS

I"onoBuwMii ciemiasicT Biiny:

1) 3a6e3nedye BefeHHS eEKTPOHHOI 6a3y KOHTPOIBHHUX CIPaB JOKYMEHTIB 3a
JgornomMororo apromatru3oBaHol cucteMu OPTIMA-WorkFlow 13 3a3HadyeHHSIM
KOHKDETHHMX 3aBlaHb, TEPMiHIB BHKOHAHHS, BIJOMOCTel MpO XiJ BHUKOHAaHHS 3a
BH3HAYCHUM HAYATBHUKOM BIIJIiTy HAIIPAMOM;

2) 3albesnedye KOHTPONb 3a CBOEYACHUM HAAXO/KEHHSIM IH(OpMaLiiHuX
MaTepiajliB Ipo XiJl BAKOHAHHA 3aB/laHb, iHGOPMYyBaHHS BUKOHABIIIB PO PE3YIbTATH
X po3IyIsAly KepiBHUIITBOM O0JIIepKaIMiHiCTpaIlil;

3) moyerBepra GopMye i 3aB4aCHO Ta CHUCTEMATHYHO HAJa€ CTPYKTYpPHUM
migposainaM obnjepkaaMiHicTpanii Ta 11 amapaTy, paiifepikaaMiHicTpaiisaM,
TEPUTOpiallbHAM OpraHaM LEHTPaIbHUX OpraHiB BHKOHABYO! BIaA¥ Ta OpraHam
MiCLIEBOI'O CaMOBPSIyBaHHS IHCHEMOBI HaraJyBaHHS-[IONIEPEDKEHHS PO 3aKiHIEHHS
CTPOKiB BUKOHAHHS JOKYMEHTIB,

4)  moTmkHA QopMye 1 HaaCcWIae  CTPYKTYpHHM  Iiaposfinam
obnpepxaaMiHICTpalii Ta ii amapaTy — BHKOHABISM [epENTiKM KOHTPOJLHUX
JIOKYMEHTiB, HE BUKOHAaHI y BCTAHOBJICHHUH CTPOK;

5) rotye mpomno3uuii Npo 3HATTS JOKYMEHTIB 3 KOHTPOJIO ab0 IMPOJOBXKEHHS
CTPOKiB BUKOHAHHS JIOPYYCHb;

6) MIOTHXKHA 3TLAHO 3 PO3NOAIIOM 000B’SI3KiB MiX IpaIliBHUKAMH BiILTY TOTY€E
y3araJJbHeHUH  MaTepial  IpO  BHUKOHAHHA  CTPYKTYPHHUMH  IiAPO3IiIaMU
obnzepxanminicTpamii Ta ii amapary, TEpUTOpiaIbHUMH OpTaHaMH IEHTpPalbHUX
OpraHiB BUKOHABYO1 BJIaay (B YacTUHI 3[iIHCHEHHS HAMH JIEJIETOBAHUX IIOBHOBAXKEHD
obnaepxaaMiHicTpalii) Ta oOprasaMM MICHEBOTO CaMOBpPSIyBaHHA (B 4YacTHHi
3MIACHEHHS HHMH JeJerOBaHMX IIOBHOBa)XCHb OpraHiB BHKOHABYOI BIIAJIN)
KOHTPOJIFHUX AOKYMEHTIB U iHpOpMYBaHHS KepiBHULITBA OOJIIEpKaAMiHiCTpaIlii;

7) HpOBOAWTH BHIIEPEMKYBAIHHUA MOHITOPHHT CTPOKIB  BHKOHAHHS
KOHTPOJIBHUX JOKYMEHTIB Ta poOOTH 3 pearyBaHHs Ha 3aIIUTH 1 3BEepHEHHS HAPOTHUX
JenyTariB YKpaiHW, HeIlyTaTiB MicueBUX pap (Jaji — 3amuTh i 3BepHEHHs) Ta
CBO€YaCHO 1H(pOpMye HadaIbHUKA BiJIIIY IIPO HEMOXKIIUBICTE 1X JOAEPKAHHST;

8) 3MiMCHIOE NTepeBipKy CBOEYACHOCTI JIOBEJIEHHSI KOHTPOJIBHUX JOKYMEHTIB JI0
BHKOHABIIIB;

9) 6epe y4uacTh 3a JOPYUIECHHSIM HAUYIIBHUAKA BiIUTY Y pOOOTI KOHCYTBTaTHBHHX
OpraHiB, CIyX0 Ta KOMICi#i, sIKi yTBOPIOIOTECS TOJIOBOIO JJISI CIIPUSHHS 3/iHCHEHHIO
ITOBHOBa)KEHB 001 iepKaAMiHICTpallil;

10) po3pobisie moTouHi Ta Gepe y9acTh y HiATOTOBII HEPCIEKTUBHUX ILIAHIB
poOOTH BIAALILY;

11) 3abe3mneuye y Mexxax KOMIETEHIIIT i ATOTOBKY IIPOEKTIB JIUCTIB, JOTIOBITHUX
3aIMCOK 3 MATaHb, 0 BiIHOCATBCA 10 KOMIIETEHIIIT BiUILTY;



12) Bisye nokymeHTH, sIKi MiAMACYIOTHCS KePIBHULTBOM 06 IepKaAMiHiCTpAIlil;

13) 3abesmedye GopMyBaHHS KOHTPOJBHMX CHpaB BHKOHAHHS aKTiB Ta
nopydens Ilpesunenta Ykpainu (Okpemi cIpaBH-TIAIKH IIOAO KOXKHOTO JOKYMEHTA)
Ta {HIIKX KOHTPOJBHUX HOKYMEHTIB, HAIIOBHEHHS 1X IPOMIXHAMM Ta ITifICyMKOBUMHU
y3araJbHEeHUMH MaTepiallaMu;

14) onpumoHIoe BimmnosinHo 1o 3akony Ykpainu «IIpo mocTyn go my6idHoi
inpopmanii» Ha odimifiHoMy caiiTi o6naepxanMinicTpanii iHdopMamiro, o
BITHOCUTBCS IO KOMIIETEHIIIT Bi i1y,

15) BuxoHye iHII 000B’SI3KH, 1110 BUILIMBAIOTH 3 MOKIACHUX Ha Bi I 3aBIaHb.

3. IIpaBa

BianosifHO 10 HOKITaJeHUX 3aBlanb, 000B’SI3KiB Ta MIOBHOBAYKEHP TOJIOBHUL
CIeLialicT BIAALTy Ma€ Mpaso:

1) 3a mopy4eHHAM HavaIbHKKA BifiTy IPOBOJUTH B CTPYKTYPHUX I APO3/iTax
obnaepxxanMinicTpanii Ta ii amapaty, paiifepKaaMiHICTpaUisx, opraHax MicI[eBOTrO
CaMOBPSIIyBaHHs [IEPEBIPKX 3 BUKOHAHHS KOHTPOJBHUX HOKYMEHTIB, PO3IIOPSIKEHb
TOJIOBH (32 OKPEMHUMH IUTaHaMHU poOOTH); :

2) ozlepKyBaTH B yCTAHOBJICHOMY IIOPSIKY iH(opMaIlito, BiAIOBiAH] JOKYMEHTH
Bil CIPyKTYpHMX MiIpo3mimiB  oGimepkanminmicTpaumii Ta 1i  amapary,
palinepxaaMiHICTpallifi, OpraHiB MICI[EBOro CaMOBpsAyBaHHs, HeoOXigHi i
BHKOHAHHs IOKJIaJACHUX Ha BiJUI 3aB/aHb,

3) Opatm yd9acTb y 3acifaHHIX, Hapajax, CeMiHapaX, IO IPOBOJATHCS B
o0 epxaaMiHiCTpaIlii;

4) 3amydaTH 3 BiZOMa HavdalbHUKA BiAJIIy CHEHiaNiCTiB CTPYKTYpHHX
MiAPO3ALIE obaAepxKaaMiHicTpanii Ta i amapary, paiimepxaaminicTpamiif, iHIIIX
(axiBLiB yCTaHOB Ta OpraHisallii (3a 3roIok0) IS IPOBEACHHS IIEPEBIPOK Ta BXKUTTH
HeOOXIZHUX 3aXOIB LIOJO OIEePAaTHBHOIO YCYHEHHs BHSIBIEHHX HEONIKIB y XOAi
BUKOHAHHS KOHTPOJIBHUX JOKYMEHTIB.

4. BignoBigaJbHiCTh

I"onmoBHUH crienialicT BiJIlTy HECe NePCOHATBHY Bi/IITOBIAaIbHICTE 32!

1) HeHanme)xHe BHUKOHaHHS a00 HEBHKOHAHHS IIOCAIOBHX OOOB’S3KIB, IIO
nepegdadeHi Li€ro I0CaI0BOIO IHCTPYKIII€IO0, TOPYIICHHS IPABHII €THYHOI IIOBENIHKA
Ta iHIII TOPYIIEHHS CIIy»XO0BOI JTUCIMIUTIHA — JUCIMIUTIHAPHY — B MEXax,
BU3HAYCHUX YHHHUM 3aKOHOJABCTBOM IIpO Ipalfo Ta 3akoHoM Ykpainu «IIpo
JIep KaBHY CIIyX0y»;

2) npaBONOPYIIESHHS, CKOEHI B MPOIECi BUKOHAHHS ITOCA0OBUX 000B’SI3KiB, — B
MEXKax, BU3HAUEHUX  aJMIHICTpATUBHUM, KPUMIHAJIBHUM Ta  IHUBLIBHAM
3aKOHOJAaBCTBOM Y KpaiHUu;

3) 3aBgaHHS MarepiabHOI IIKOOM — B MeXaX, BHU3HAYEHHX YHHHHUM
3aKOHOJIAaBCTBOM Y KpaiHWU.



JIAMBHICTE ~ TONOBHOTO  CHENiamicTa BILADIy Hiusrae IOPiYHOMY
OLIIHIOBaHHIO, ITOKa3HUKAMM $SKOI € fAKICTh 1 CBOEYaCHICTh BUKOHAHHS IMOCAIOBUX
3aBIaHb Ta OOOB’A3KIB, NOTPUMaHHs J3arajbHUX IPaBHI E€THYHOI IOBEHiHKA
JIEpXKaBHUX CIYyXOOBILIB Ta MOCAJOBHX 0OCI0 MiCIIEBOIO CaMOBpHJIYBaHHSI BHUMOT
3aKOHOZaBCTBa y ctepi 3amobdiranss KOpyIii.

5. BzaemoBigHOCHHH (3B’ SI3KH) 32 MOCA/X0I0

I"onoBHMM criemialicT BiAAULY Y Ipolleci BUKOHAHHS MOKIAAEHMX Ha HLOIO Ta
BI/UILI 3aBJIaHb B3a€MOJI€E 31 CTPYKTYPHUMH IiAPO3AlIamMu o0IepikaqMiHicTparii ta
iT amaparty, paiiiep>xagMiHiCTpaIlisIMi, HeHTPaIFHIMH OPraHaMH BHKOHABYO] BJIaH Ta
iX TEpUTOPIaIBHAMH IiAPO31iNaMy, MiANPHEMCTBAMH, YCTAHOBAMHU i OpraHisaiisMu
HE3aJIEIKHO BiJ (OpPM BIACHOCTI.

HauanpHuK BiAALTY KOHTPOJIIIO I.B.BAﬁHAKOBA




3ATBEPJIXEHO
Haxka3 xepiBHHKa anapaty
00JracHoi epxkaaMiHiCTparLii
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ITocagoBa iHCTpPYKIist
creniaJjJgicTa BiaalJry KOHTPOJII0 anapaTty 00JIacHOI AepKaBHOI aAMiHicTpamil

1. 3arajbHi N0J0KEHHS

Ilocama cremjamicTa BTy KOHTPOJIO amapary oOJepkaaMiHicTparlii
(mami — Binmim) 3rigHO 31 cTtarrero 6 3akoHy Ykpainu «IIpo nepikaBHy Ciy)Oy»
BiJIHECEHa J0 KaTeropii «B» mocaj nqep>xaBHUX CIyKOOBITiB.

CroenianicT BIOAUTYy NpU3HAYAETHCS Ha TMOCaAy Ta 3BUIBHAETHCA 3 Hel
KEepiBHUKOM amapary oOifepxaaMiHicTpalii (nam — amapaT) BIiAMOBIAHO 10O
3aKOHOZJABCTBA IIPO JEpHKaBHY CIIyXOYy.

CroeniaricT BigaiTy miAMOpsAKOBYETHCS Oe3M0cepeTHhO HAYaIbHUKY BiIimy.

Y cBOilf MiIBPHOCTI CHemialicT BiAAiLy KepyeThesi KoHcTUTyli€o 1 3aKOHAMU
VYkpainu, aktamu lIpesuaenta Ykpainu, Kabinety MiHicTpiB Ykpainu, MiHICTEpCTB,
{HIIMX I[EHTpaJbHUX OpraHiB BUKOHABYOI BIAJId, PO3MOPSMKEHHIMH TI'OJIOBH
obnacHOi JepkaBHOI aAMiHicTpalii — KepiBHMKa O0JIacHOI BiiCHKOBO-IIUBUIBHOT
aAMiHicTpauii (majli — rojoBa), Haka3aMM KepiBHWKa amnapary, [lojoXKeHHSIM IIpo
BiJIi7, IHIIMMM HOPMAaTHBHO-NIPABOBMMHM aKTaMH, INO IIOB’s3aHi 3 (QyBKUiAMH
o0 epxaIMiHICTpalii Ta BiLTY. :

Ha nocany crerianicra BiJiiily IpU3HAYa€eThCs 0co0a, sKa:
1) Mae BUIITy OCBITY CTYIIEHs HE HID)KYE MOJIOAIIOro OakanaBpa abo Oakanaspa;
2) BUTBHO BOJIOIE IEPHABHOIO MOBOIO.

CremiajicT BiJy[iTy IOBHHEH 3HATHU:

1) Koncrutyiito Ykpainu, 3akoHH YKpaiHw, aktu I[Ipesunenta VYkpaiHu,
BepxoBHoi Pamu Yxpainu, Kabinety MinicTpiB Ykpainy, iHIII HOpMaTUBHO-IIPaBOBI
aKTH, IO CTOCYIOTBCS JISUTBHOCTI Aep)KaBHOI cIyx0u, oOnaepxaaMiHicTparii Ta
BIILTY;

2) OCHOBH JIepP>KaBHOT'O yIIPABIIIHHS;

3) 3arampHi TpaBwia eTUYHOI IOBENIHKH [Ep)KaBHUX CIYXOOBIIB Ta
I10CaJIOBUX 0Ci0 MiCIIEBOrO CaMOBpsITyBaHHS;

4) mpaBuJia Ta HOPMHU OXOPOHHU Ipalli Ta IPOTUIIOKENKHOTO 3aXUCTY;

5) oCHOB¥ TIpaBa, MOJIITOJIOTIT Ta PUHKY IIpalli;

6) OCHOBHI IpWHIUIK POOOTH Ha KOMII'IOTE€pl Ta BIANOBIOHI NPOrpamMHi
3aco0mu.



3a DpilleHHSIM HadalbHUKa BIJJUTy BHKOHYE OOOB’S3KM BiZICyTHBOIO
mpariBHUKA BiIILTY.

2. 3aBJaHHs, 000B’A3KH Ta NOBHOBAKEHHH

CreniaricT Bigminy:

1) BHOcuTh iHQopManito g0 06a3u KOHTPOJBHUX CIIPaB JOKYMEHTIB 3a
nonomororo asromaru3oBaHoi cuctemu OPTIMA-WorkFlow npo xin BukoHaHHS
KOHTPOJBHUX JIOKYMEHTIB; ‘

2) Oepe ydJacTp 3a [JOpY4YeHHSIM HadalbHUKa Bigaimy y poOoTi
KOHCYJIbTATUBHUX OPTraHiB, CIyX0 Ta KOMICi{f, IO YTBOPIOIOTHCSA TOJIOBOIO IS
CIIpUSIHHS 3/1IICHEHHIO IIOBHOBaXKEHBb 00JI/IepKaMiHICTpaIlii,

3) po3pobuisie moTouHi Ta Oepe y4acTh y MiATOTOBII MEPCIIEKTUBHUX ILIAHIB
poboTu BilLy;

4) namae HEOOXiHy JONOMOIY IIpalliBHUKaM CTPYKTYpPHHX IIiApO3/iIiB
obnuepxagMiHicTparil Ta I anapary LIOAO BAKOHAaHHS KOHTPOJBHUX JIOKYMEHTIB,
[POBOAUTH iH(OpPMaLitHO-OBIAKOBY poOOTY 3 TMHTaHb, IO HaJeXaTh JO
KOMIIETEHITT BiIILTY;

5) 3abesrieuye 30ip Ta Yy3araJbHEHHS BIIOMOCTEH TMPO HAIXOIKEHHS
MaTepialiB Ha BUKOHAHHS IIPOTOKOJBHUX AOPYYEHb Ta PO3MOPSIKECHH TIOJIOBH,
inpopMyBaHHS BHKOHABIIIB TIPO PpE3YJIBTATH 1X pO3MIAAY KEPiBHUITBOM
obnpepxaaMiHicTpanii, :

6) mouerBepra 3abe3medye  HaJaHHA  CTPYKTYpHUM  IIiAPO3HiiaM
obnnepxaamiHicTpanii Ta 1i amapary, pailzepXaaMiHICTpallisiM, TEPHTOPiaIEHUM
opraHaM I[EHTPaJbHUX OpraHiB BUKOHABYOi BIaJAH Ta OpraHaM MiCIeBOTO
CaMOBpPSIIyBaHHS TIMCBMOBHUX HaraJyBaHb-IIONEPEKEHb IMPO 3aKiHYeHHS CTPOKIB
BUKOHAHHS KOHTPOJBHUX JIOKyMEHTIB, INEpeNiKiB JOKyMEHTiB, HE BHKOHAHHUX Y
BCTaHOBJIEHUH CTPOK;

7) BHOCHUTH 1HQOpMAIIIIO Ta 3MIHH Y BiOIOBIIHUN pO3JLT Ha OdilliiHOMY CalTi
obnaepxaaMiHicTparlii;

8) BeJe B yCTAaHOBJIIEHOMY YMHHHMM 3aKOHOJIABCTBOM MOPSIKY ILJIOBOJICTBO Y
BijUILI;

9) 3milicHIOE TIpHUIOM, peecTpailito, 00k, 30epiragHs, MONUIyK JOKYMEHTIB, IO
HAIXOIATh A0 BIJiTY, 1 THUX, 1[0 CTBOPIOIOTECSA B HHOMY;

10) cknmamae HOMEHKIATYPY CIIpaB BiIiLY; ‘

11) 3abe3nedye ¢opMyBaHHS KOHTPOJBHUX CIIpaB BHUKOHAHHS akTiB Ta
nopydeHs [Ipesunenra Ykpainu (OKpemi clipaBU-TaNKY IIOJ0 KOXHOTO JOKYMEHTa)
Ta IHINUX KOHTPOJBHUX JOKYMEHTIB, HAIIOBHEHHS X IIPOMIXHUMH Ta MiJCYMKOBUMH
y3araJjbHEHUMHU MaTepiallaMu;

12) BukoHye iHmi QyHKIil, III0 BUIIMBAIOTH 3 IIOKIAJACHUX Ha HHOTO 3aBAaHb,
3a JOpYYeHHSIM HadalbHUKA BIAILITY.



3. IIpaBa

BiamoBigHO O MOKIANeHHUX 3aBIaHb, 000B’A3KiB Ta IIOBHOBAXXEHD CIIEIIAJIICT
BiZILTY Mae mpaBo:

1) 3a fmopydyeHHSM HadaJlbHHKA BiIIUTy OpaTh ydacTh y IlepeBipkax
CTPYKTYPHUX MiApo3mimiB oOnxepxkanMiHicTpamili Ta 11 amapaTy, pallOHHUX
JepXKaaMiHICTpaLiii Ta opraHiB MICIIEBOTO CaMOBPSIyBaHHS 3 NHUTaHb BUKOHAHHS
JOKYMEHTIB BUINMX OpPTaHiB BIIAJH, PO3MOPSAKEHb T'OJIOBH (3a OKPEMUMH IJIaHAMU
pobotn);

2) opepXyBaTH B YCTAaHOBJICHOMY IOpSAAKY iH(popMmariito, BiAMOBiAHI
OOKYMEHTH BiJ CTPYKTYpPHHMX Mipo3ainax obnjepxaaMiHicTpauii Ta i amaparty,
palinepagMiHicTpaniif, OpraHiB MICLIEBOIO CaMOBpsyBaHHs, HEOOXimHI s
BUKOHAHHS TTOKJIAICHIX Ha BiJI/Ii7T 3aB/1aHb;

3) BHOCUTH MPOIO3MIII HAYaJIbHUKY BTy IIOAO 3HATTS 3 KOHTPONIO YU
IPOJIOBXXECHHSI CTPOKIiB BHMKOHAHHSA KOHTPOJNBHUX JOKYMEHTIB Ta pOOOTH 3
pearyBaHHS Ha 3allUTH 1 3BEPHEHHA HApOJHUX MAEMyTaTiB YKpaiHU Ta [eIyTaTiB
MICIIEBHX paj.

4. BianoBigaJjbHicTh

CrerianicT Bigaiay Hece MepCOHAIBHY BiITOBIAAIBHICTE 3a:

1) HeHane)xxHe BUKOHAHHS a00 HEBHKOHAHHS IIOCAAOBHX OOOB’A3KiB, IO
nepeabaveHi Ii€lo MOCcafoBOI0 iHCTPYKIIEI, IOPYIIEHHS IPaBIIl €TUYHOI IIOBEIIHKI
Ta iHIIN MOpPYIIeHHS CIy>X00BOI JWCHUIUIIHM — OUCHMIUIIHApDHY — B MeXax,
BH3HAUEHMX YMHHAM 3aKOHOJAaBCTBOM IMpo mpamo Ta 3akoHoMm Ykpainu «lIpo
JIEpKaBHY CIYXOy»; .

2) mpaBOIIOPYIIEHHS, CKOEHI B Mpolleci BUKOHAHHS 1TOCaoBUX 000B’A3KIB, —
B MEXaxX, BH3HAUEHHMX aJIMIHICTpATHUBHHM, KpUMIHaJIbHUM Ta IUBUIBHUM
3aKOHOJABCTBOM Y KpaiHu;

3) 3aBmaHHS MaTepiajpbHOI IIKOAW — B MeEXaX, BHU3HAUCHUX UHWHHUM
3aKOHOJABCTBOM Y KpalHH.

JisnpHiCTS — cHemialicTa BiAmLTy Miuisrae  MIOPIYHOMY  OI[iHIOBaHHIO,
[IOKa3HUKAaMH $KOI € SKICTh 1 CBOEYACHICTH BHUKOHAHHS IIOCAJOBHX 3aBIaHb
Ta OOOB’A3KIB, MOTPUMAaHHS 3arajlbHUX MPaBUI €TUYHOI TOBEAIHKH Jep)KaBHUX
CIIy)KOOBIIIB Ta MOCaNOBHUX OCi0 MiCIIEBOTO CaMOBPsIyBaHH:, BUMOI' 3aKOHOJABCTBA
y cthepi 3amobiranHs KOpymii.

5. BzaemoBiaHOCHHH (3B’SI3KH) 32 MOCA10I0

Crerjaict Bifity y mpolleci BUKOHaHHS IOKJIaJ€HHX Ha HBOIO Ta BIAILI
3aBJaHb B3a€MOJI€ 3i CTPYKTYpHUMH IiApo3jilaMu oOJaepkaaMiHicTpamii Ta ii
amapary, paiiiepxanMiHicTpalisMy, IEHTPaIbHAMHA OpraHaMK BUKOHABYOI BIald Ta
iX TepUTOpIABHUMY MIiIPO3AiIaMH, MiAPHEMCTBAMHU, YCTAHOBAMH i OpraHisallisiMu
He3aJIEKHO BiJ GOpPM BIIACHOCTI.

HauansHHK Bi/UIiTy KOHTPOIIO L.B.FATAKOBA



